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OBJECTIVE QUESTION
PROVISIONAL ANSWER KEY GCC - TBC HIN 30 - WPM BATCH - 1205

Sr.No Question Option A Option B Option C Option D Provisional Ans.
L | Joystick Output Speaker Input I Tl C
Type
=7 Rarsa 21
2 | Junk emails T 7 & FET Deleted New Mails Retrieve mails Spam mails D
| mails
3 | KB T o frermatse g 21 GE T B
4 | KB #aea 2l Kilobyte Kilobit Kilobank I Tl A
5| AT Mouse Joystick Scanner Printer A
FITAET F FIAA TAIE AT
2
6 Increase indent ¥ button, Standard Paragraph Status Drawing B
Home tab F 33T @ :. 78
Group ¥ &
7 Page No's, Dates =& Margins Header/Foot Page breaks Margins B
T WIAHTT G FF :.. er
#RmErE s g
3 MS-Word 2019 & a7 Insert - Tools Insert - Insert - Text Insert - Picture C
documentH text box & Object Box
insert FY|
9 | =TI A ! L FE TR EEEC LR Eny aredfie T TSR D
TH T T A=A T |
10 | Performing a merge F% & Create Modify Sort IUIE TAT D
TEAUFIITEE
FHEAT HHIHT 2
1T | column @i row & & Max( ) Min( ) Count( ) Round( ) B
lowest number g& & T
PUtnon g TRl
IR 2T )
12 | cell range # & are= siw Count() Min() Round() Max() B
fTamsfm
function FT ITART BT
ST 2
13| #=ft column #1 hide = Right Click File —-> Hide Windows —> Left Click on A
F foro TH option FT on Column Row Hide Column Row --> Hide
ST T HRAT B Name -->
Hide
14 | Ms Excel 2019 # = T B
worksheet & row insert
FZ4 % forT add tab T row
option TEIHTE FYT 3|




Sr.No Question Option A Option B Option C Option D Provisional Ans.
15 | sheet Tt JriRdt Filter Sort advanced Conditional B
Alphabetically ( A to Z) Formatting
TEga T ol
Option T TEAHTA FL 2
16 | Powerpoint # Paste Fwis Ctrl+y Ctrl +v Ctrl + ¢ I Tl B
T F:0r % fordr
iz £1 31
17 | PowerPoint & underline Ctrl+b Ctrl+U Ctrl +1 IULIE Rl B
2 3 o =
Shortcut command 1
TETHT ETAT 2 |
18 | Powerpoint # wrw fae F5 Shift + F5 Alt + F5 ITE AET B
T FATES | TATES 8T I
T 3 o
oTféame fT 31
19 | Powerpoint # =sz o F1 F5 F6 ITEE U o B
FATE 9% FT F oy BEL
aTféwz £1 31
20 | powerpoint & =ATES & F1 Ctrl+S Alt+s IULIE U AT D
= Fr 3 fordr T
aféae £ 21
21 | ITC Franklin Gothic %7 T Foasae T FeTT iz D
R RECH
22 | JPEG weawa Joint Picture Joint Photo Joint Photo Joint D
Experts Edition Editors Group Photographic
Group Group Experts Group
23 | LAN == i 7 Fa a=t = T B
Network g1
24 DNS =T long form Domain Domain Direct Naming Detailed Name B
T3 Name Name System System
Service System
25 E-commerce #T long form E-Mail Electronic Electricity Electronical B
T3 Commerce Commerce Commerce Commerce




